va.csbgreporter.com

Community Action Plan

There are 5 sections under the Community Action Plan tab. Each of these four sections is completed annually and due May 1.

Needs Section

CSBGReporter User Guide

When you click on needs you have the ablity to see any and update current localities and needs that were put in the system and the ablitly to

add new localities and needs.

&« c & va.csbgreporter.com/Pages/NPl/Needs/
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When clicking on update, the information that was carried over from the prior year will populate. You will then be able to update the narratives

and submit or save the information as needed.

&« C & vacsbgreporter.com/P

4 csBG Reporter
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Wekome testing record] Lcoout

My Agency

State & Program Year Virginia 1 2018-2020 ¥
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Standards Needs Addressed
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Help
Need Number Need Desoription
§ Wew and long description with a lot of space taken up because T can do that by cutting and pasting the same line a bunch of times.
Reporting Mew and long descripticn with a lot of space taken up because T can do that by cutting and pasting the same line a bunch of times.
1.1 New and long description with a lot of space taken up because I can do that by cutting and pasting the same line a bunch of times.
New and long description with a lot of space taken up because I can do that by cutting and pasting the same line a bunch of times.
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My Gomments Show History StafiComments

If the need was tied to a program that
will be listed here. Please note if you
the need was tied to a program you will
be unable to delete that need.
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You are also able to add a locality and needs by clicking on the blue button that says “Add Locality/ Needs”

< C @ vacsbgreporter.com/Pages/NPI/Needs/ a+« 0
 CSBGReporter et
| Standards Needs Addressed
Community Action Locality Status
:} If you need to add a locality and needs
— you can do so on this page. You will
et i Hesd Dasrpion enter the top 4 needs for that locality
Reporeng ) and hit save or submit.
p
p
y

None of these needs sre assigned o n intistive

My Comments Show History StafiComments

Each locality should be listed along with the top four needs in each locality.
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Gaps and Linkages — all of the gaps and linkages that were in the prior year’'s community action plan were transferred over.
You have the ability to update or delete what is there or add new gaps and linkages.

Q ¥

0

Welcome testing record|

When you click on update the form will
load for you to edit.

wnia || 2019-2020 ¥

Page Tools | (@ Create PDF

< c @ va.csbgreporter.com/Pages/NPl/Gaps%20and%20Linkages/
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Needs
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Page Tools | (& Create PDF

Standards
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Plan

Gaps and Linkages
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My Comments Show History

testing testing narrative Current Status set to Saved on 11/08/2019
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Admin Gaps And Linkages
County: testing
Help
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Reporting Gaps In Service:

d

testing narrative

testing narrative

StaffComments

S T ©T &7

This is the Gaps and Linkages form you
have the opportunity to edit the form,
you can also delete the form from this
page. If you click add new, the same
form populates for you to enter new
information.
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Strategic Goals — all of the strategic goals that were listed in your prior plan were pulled over, from this page you have the opportunity to
edit or delete current goals or add new goals.

< c @ va.csbgreporter.com/Pages/NPI/Strategic%20Goals,
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Strategic Goal:
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Program Name
New Program3
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My Comments S

Activities test

al is linked to the following initiatives

Strategic Goal Initiative Link
New Strategic Goal test FNPI2 Education and Cognitive Development - FNPI 2a
New Strategic Goal test ENPI2 Education and Cognitive Development - FNPI 2¢
New Strategic Goal test ENPI1 Employment - FNPI 1g
New Strategic Goal test ENPI Other - other FNPI

how History. StaffComments

T GEETTEED T

This is the strategic goals section.
When you click update next to a goal,
you have the opportunity to edit or
delete the goal. Please note that if the
goal is tied to a program you will not be
able to delete it unless you remove it
from the program. You can also add a
new strategic goal by clicking add new.
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Programs — All programs that were in the system in the prior year were pulled over to the current year.

add new programs, edit programs, or remove programs.

Click here to
add a new

program. \.CSBG Reporter

# va.csbgreporter.com/Pages/NPl/Programs/

Click here to
edit a current
program name.

Standards

Community Action
Plan

Programs

Needs
Gaps and Linkages

Strategic Goals

Financials

Admin

Help

Reporting

Page Tools

Ad&rogra m

Edit a Program Name

Remove a Program (Only programs with no il ives may be removed)
| Add NeTngram | ‘ Select a Program Mame to modify ¥ Edit Program Name ‘ Select a program to remove ¥

‘Welcome testing record| Legout

My Agency

State & Program Year: Virginia || 2019-2020 ¥

@ Create poE

Click here to
remove a
program.

Do you use TANF funds in this program? Yes ® Ng

Initiative Status

Add New Save data for AAAA

[Crmoon Jmater | —

Describe the program.
Give details on any ways it relates to other programs offered at the agency, and any ties to community initiatives or other community partner programsiservices

Fd

New Program3 w

‘Do you use TANF funds in this program? ® yog No |
Initiative Status
ENPI2 Education and Cognitive Development - FNPI 23 Current Status set to Saved on 03/15/2019
ENPI2 Education and Cognitive Development - FNPI 2c Current Status set to Saved on 03/15/2019
test Current Status setto Saved on 0315/2012
Unnamed CNPI Current Status set to Saved on 03/15/2019
test again Current Status set to Saved on 03/15/2019
New Initiative Current Status set to Saved on 04/15/2019

From this page you will be able to
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To add a new program:

When clicking add new program, a box will open which will allow you to enter the new program name. After entering the program name, click
insert program.

&« c & va.csbgreporter.com/Pages/NPl/Programs/ ¥r o

~/ CSBG Rgporter o e Lo

State & Program Year: Virginia | | 2019-2020 v

Page Tools | (& Create PDF

Remove a Program (Only programs with no initiatives may be
removed)

Select a program to remove ¥ Remove Program ‘

Standards Adg a Program Edit a Program Name

Select a Program Name to modify

= Action Add New Program | Edit Program Name

Plan

Program
Name: Test Program

Financials

| Insert Program |
Admin
Help

Do you use TANF funds in this program? Yes ® No |
Reporting

Initiative Status
Add New Save data for AAAA
| FnPE O GNP ” Add New H [ save ] ‘ Once you haVe added a

e et ary ey 65 0 i 1o O 3 1 et A Lok 10 o A 1 e T s oA program, it will appear
within the list of programs in
alphabetical order. When a
program is created you will
€ 5 O 8 oo e Lt need to identify whether the

program uses TANF funds by
Test Program w

/ clicking the yes or no box.
Do you use TANF funds in this program? es ® No H
| Yo ® | You will also need to

Initiative status /

[ Add New Save data for Test Program _ | describe the program in the

(S Cow ”% ,/ ” text box. You will also add

/ your FNPI’s and CNPI’s from
this page. You will click on
lest2 ¥ “add new”.

either FNPI or CNPI and click
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To Add FNPI, when you click FNPI and “add new” the FNPI sheet will populate.

& C & vacsbgreporter.com/Pages/NPI/Programs,

Other Qutcome:

Outcome Target:

Indicator: Choose an Indicator

QOutcome: v

You will choose an indicator
(FNPI), once an NPl is chosen
the list of possible outcomes
populates. You will select the
outcomes and enter the
target number.

(@ Create PDF

Add Service Target

Choose a Need v

Choose an Service M e
Add Need Addressed Locality Description

You will also be able to
choose services and add
targets for those services.
You can add multiple
services under an outcome.

Choose a Strategic Goal v

Add Strategic Goal Addressed Annual Activities Toward Goal

Add Stia.~nic Goal

Additional Narrative:

My Comments Show History

StaffComments

All of the needs that were
entered on the prior screen
will populate when you click
\ on the choose a need drop
down. You will select any
needs that are associated
with this program.

Don’t forget to hit save after
entering the information

You also have the
opportunity to add an

additional narrative if

needed.

All of the strategic goals that

Nwere entered on the prior

screen will populate when
you click on the choose a
strategic goal drop down.
You will select any goals that
are associated with this
program.
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FNPI 7a — All Community Action Plans should have a program titled Unduplicated Count of Individuals Achieving One or More
Outcomes. You will add this program, select FNPI 7a and fill out the program information just as you do for the other programs. This
is where you will report on the total number of clients who reported achieving one or more outcomes across your entire agency.

Unduplicated Count of Individuals Achieving One or More Domains W

‘Do you use TANF funds in this pregram?

COves @No

Initiative
ENPIT Outcomes Across One or More Domains - FNPI 7a

Status

Current Status set to Approved on 07/17/2020

Add New

Save data for Unduplicated Count of Individuals Achieving One or More Domains

OFnPL O CNPI

Submit all initiatives for Unduplicated Count of Individuals Achieving One or More Domains

|[AddNen ] H [_save ] [

Describe the program.
Give details on any ways it relates to other programs offered at the agency, and any ties to community initiatives or other community partner programsi/services
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To Add CNPI, when you click CNPI and “add new” the CNPI sheet will populate. The Community Initiative status sheet will populate

on this page. Once complete, click save at the bottom of the form.

e

& & va.csbgreporter.com/Pages/NPI/Programs/

b4

* Initiative Name:

Initiative Year:

Problem Identification:

Select an Initiative Year

Goal:
CSBG Community Domain: Choaose an Indicator
Ultimate Expected Outcome: v

Strategies Only

@ Create PDFj

Add Need Addressed

Choose a Need ¥

Description

Add Additional Need

Locality

Identified Community:

Expected Duration:

Partnerhip Type:

Partners:

Strategic Domain:

Strategies:
Progress on

Outcomes/Indicators:

Impact Of Outcomes:

Indicators To Report:

Target:

Final Status:

Lessons Learned:

Save

Cancel

Select a Community ¥

Select a PartnershipType

Choose a Strategy

v

Select a OutcomesProgress ¥

Select a FinalStatus

My Comments Show History

StaffComments

(]
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Once all programs are entered, review the information and hit submit all at the bottom of the programs page.

e

c

# va.csbgreporter.com/Pages/NPl/Programs/

Q@

Test Program

‘Do you use TANF funds in this program? Yes ® No / |
Initiative Status
Add New ﬁve «data for Test Program
[ome oo || I / |
/

Give details on any ways it relates to other programs offered at the agency, andgliny ties to community initiatives or other community partner programsiservices

Do you use TANF funds in this program?

Initiative Status

Community test Current Status set to Saved on 03/15/2019

Save data for test2 Submit all initiatives for test2

Add New
FNPI CNPI ‘

[/ w=m n =

Describe the program.

Give details on any ways itg¥lates to other programs offered at the agency, and any ties to community initiatives or other community pariner programsiservices
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ROMA Implementer

The last section of the Community Action Plan is the ROMA Implementer Workplan.

In this section your ROMA implementer will fill out the planned activities for each quarter. There is also a section where the implementer can

upload documents you would like to share with our office.

Page Tools | (& Create P

Standards

Community Action Plan

Needs

Gaps and Linkages

Strategic Goals

Programs

ROMA Implementer

Financials

Board Information

Admin

Help

Reporting

Supplemental

ROMA Implementer CAP |

Roma Implementer Planned Activities W

Period Planned Activities for ROMA Implementer (submitted with Community Action Plan)

1st Quarter

2nd Quarter

3rd Quarter

4th Quarter

Upload Docvmentation "W

File Notes Period Uploaded

Choose File | Mo file chosen Add
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Financials

Under the budget page there are 4 budget tabs. These are completed annually and due May 1% with the Community Action Plan.

The first is the Federal Budget. You will breakdown your Federal CSBG allocation into the categories on the Federal Budget Tab.

&« = C & va.csbgreporter.com/Pages/Budget/  om/Pages/Budget/

a#« @

‘ CSBG Reporter

Welcome testing record] Logaut

My Agency
Stats & Frogram Year: Virginia || 2018-2020 ¥

e Federal Budget | TANF Budget || Agency Budget | Additinal File Uploads
Communtynoten || | FEETal Budget
Plan
BreakdownCategory Salaries & Wages Fringe Benefits P’;:‘:;f:':'s‘“' Travel 5"“;:[;5‘5 & C“s':ls“":‘i:';'e Le:s“e':,";“'“::;“'ase Indirect Costs Other Costs Totz
Fass 51.00 50.00 50.00 50.00 50.00 50.00 50.00 5100,01
gt 52.00 50.00 50.00 50.00 50.00 50.00 50.00 $6.00
50.00 s0.00 s0.00 s0.00 50.00 50.00 s0.00 50.00
BT e 53.00 s0.00 5000 's0.00 5000 50.00 50.00 $9.00
54.00 50.00 50.00 50.00 50.00 50.00 50.00 $12.00
Expenses/N,
50.00 s0.00 s0.00 s0.00 50.00 50.00 50.00 50.00
o Jsam ST Jsam0 Jsou0 Tsam Jsom lsow s
50.00 s0.00 s0.00 s0.00 50.00 50.00 s0.00 50.00
Help 50.00 50.00 50.00 50.00 50.00 50.00 50.00 $1,560.
I“E s0.00 \llg 50.00 50.00 % 50.00 $0.00
Reparting 10.00 .00 .00 .00 .00 .00 .00 514721

The second tab is the TANF budget. You will breakdown your TANF allocation into the categories on the TANF Budget Tab.

€& —> C #& vacsbgreporter.com/Pages/Budget/

a+ O

yBG Reporter

Weslzome testing record| Logaut

My Agency

Siate & Program Year: Virginia |[2018-2020 ¥

Federal Budget | TANF Budget | Agency Budget | Additional File Uploads

TANF Budget

BreakdownCategory Salaries & Wages Fringe Benefits P’;::fti"e;'a' Travel Space Cast=& c"s':ls“"l‘i:';'e Lesduipment  ndirect Costs  Other Costs  Total
}Fm M&u 50.00 50.00 miu. 50.00 mia.ou M&u $0.00
5000 5000 $0.00 50.00 $0.00 50 .00 $0.00 50 .00 $0.0C
[s0.00 [[so.00 [[s0.00 [[so.00 [[s0.00 [[so.00 [[s0.00 [|sa.00 $0.0C
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.0C
5000 mWTn 5000 5000 m;um mWTn m;um Man $0.0¢
}F.m M&u 50.00 M&u miu.ou 50.00 50.00 ’»&u $0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.0C
[s0.00 [[so.00 [s0.00 [}so.00 [s0.00 [[so.00 [s0.00 [|sa.00 $0.0C
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.0C
5000 mﬁ]_ﬂﬂ 5000 50.00 N&G,Dﬂ 50.00 50.00 m&l]_ﬂﬂ $0.0C
[s0.00 |s0.00 [s0.00 |s0.00 [s0.00 |s0.00 [s0.00 |s0.00 $0.0¢
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The third tab is the Agency Budget. The agency budget pull the informaton from the Federal Budget tab and the TANF budget tab. On this tab

you will enter the non-CSBG match and the other resources.

&« C @ vacsbgreporter.com/Pages/Budget/ aQ I 0

o CSBGReporter o

State & Program Year: Virginia | | 2018-2020 ¥

Page Tools @&

Standards Federal Budgst || TANF Budgst || Agency Budgst || Additional File Uploads
e Current Year Budget
CategoryName Federal CSBG Non-CSBG Match Other Resources TANF Totals
Financials [s0.00 [50:00 [0.00 $147,245.00
Budgst $0.00 $0.00 150.00 $10.00
N 50.00 30.00 [50.00 $10.00
Budget Modifications $0.00 $0.00 150.00 $0.00
$0.00 $0.00 180.00 50.00
Expenses /\ 50.00 50.00 [s0.00 50.00
) $0.00 $0.00 [50.00 30.00
famin 5000 5000 s0.00 50.00
$0.00 $0.00 [50.00 30.00
Help |s0.00 |s0.00 $147,265.00
Reporting I - "on-CSBG Match < 20% of Federal CSBG + TANF amount
———————— | My Comments Show History StaffComments
4 4
T

EMN1R AR Rennrer Ine
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The fourth tab is the Additional files upload page. These are all documents that you will upload as part of the Community Action Plan.

When you click on Choose file for each file the file search box will populate and you will be able to upload the file from your computer.

< C @ vacsbgreporter.com/Pages/Budget/ a « O

Weicome testing record| Logout

l CSBG Reporter e P e TS SE o]

Page Tools

Federal Budget || TANF Budgst || Agency Budgst | Additional File Uploads

Standards

e Additional File Uploads

Financials. Download existing version to view or apply

File Name Upload your file changes and re-upload Page Citation
Budget Personnel Policies Choose File | No file chosen ‘5pTirﬁesheetsubcétegm&por‘t.txt asdf
Eudget Modinioations | | | |FIS<al Management Policies Choose File | No file chosen testUploadL.txt
[Agency Bylaws Choose File | No file chosen
EW"EFEA Copy of Latest IRS Form 290 Choose File | No file chosen
List of Grantee Board of
o Directors (A-03) Choose File | No file chasen ]
ROMA Implementer workplan ||| Choose File | No file chosen ]
Help
File Name Upload your file Download existing version to view or Upload
— apply changes and re-upload Date

[Additional Fiscal Information (formerly A-07 and A-0%, || Crosea Fils | No fle chosen
now one spreadsheet)

[Agency Proof of Bonding Choose File | No file chosen

Copy of Comprehensive or Agency-Wide Budget Choose File | No file chosen

My Comments State's Last Comments Show History

CSBG Property Inventory Choose File | No Tile cnosen 2/

Once you upload the files,
don’t forget to hit the save
button.

a.csbgreportercom/Pac X+

. a & 0
Organize +  New folder - 0O @
(- S— \Welzoms testing record| Logaut

My Agency

State & Program Yesr: Virginia | [2019-2020 ¥

¢ Favorites

18 Downloads System Folder System Folder

5] Recent Places
Bl Desktop " ‘i Computer ) Metwork

[ System Folder Systemn Folder
Adapt Sessionl Adapt Session2
Shortcut Shortcut
190KB 190KB

COV Account Center Dolphin LicenseEase
Shortcut @  Interet Shortcut

90 bytes

Libraries ]& Hanks, Abigail (VDSS)

e
mn

m

- Libraries
@ Documents
J’ Music
[ Pictures
i Videos

Page Citation

esupport Google Chrome
1% Computer Shortcut @  Shortcut asdt
&, Local Disk (C) 184 KB 213 KB
B LARAE AUt T - - e - -~ 2
File name: - IAIL Files (%) v]
Open Cancel | ]

Download existing version to view or Upload

File Name Upload your file apply changes and re-upload Date
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Board Information Section

There are 3 tabs in the board information section. These need to be reviewed when you submit the Community Action Plan and edited
throughout the year when there are changes.

Board Roster bylaws. This will then

Enter the total number
of members per your

calculate the total
seats per sector

Standards ¢

Community Action Plan

Financials

Board

Board RC} er

Meeting Schedule

Board Roster

List of Grantee Board of Directors "W

Total number of board members, as stated in current bylaws

Provide the name, email address, current term of office, each committee assignment, and Board Officer role (if applicable) for each member of the board of directors by sector in the chart below.

Elected Public Officials

Total # of Seats

Total # of Vacancies 4

Name Email Address Current Term Committee Assignment Board Officer Role Designee Elected Official or Government Entity Represented
Board Minutes
ECIT ez (e (e [ e —
Admin . B
\ I I I I | Oves Ona [ ] Add
Help
Democratically-Selected Representatives of the Low-Income Community
p—
Towgorsenss |
Total # of Vacancies 4
Supplemental

Name Email Address Current Term Committee Assignment Board Officer Role

‘danvarlay@oncurpsrepons cl ‘ danvarley@oncorpsreports. c‘|danvarl9y@oncurpsrepons c‘|danvar\ey@cncurpsrepons cHdanvar\ey@cncurpsrepons.c‘| Remove |

\ I I I I |[Add]

Private Sector Representatives

Total # of Seats

Total # of Vacancies 4

Name Email Address Current Term Committee Assignment Board Officer Role

‘danvarley@oncorpsrepons c| ‘ danvarley@oncorpsreports. c‘|danvarley@oncarpsrepon5 c‘|danvar\ey@oncarpsrepons c‘|danvar\ey@oncorpsrepons.c‘| Remove |

\ I I I I |[Add]

Add all member
information in each
section, click add after
entering information
and a new line will
populate. # of
Vacancies will change
based on how many
members you have
listed.

16| Page




Meeting Schedule

Enter all scheduled meetings for the upcoming program year. Click add and new line will populate.

Board Meeting Schedule
Standards ¥ g |

Meeting Setup W

Community Action Plan
Please enter dates for all scheduled board meetings for the program year from July, 2020 - June, 2021. If r

Financials Meeting Date

Board Information [ Friday April 10 2020 |
|Friday April 17 2020 |
| Thursday April 02 2020 |
| Thursday May 21 2020 |

Board Minutes |Friday April 03 2020 |

|
|
|

Board Roster

Meeting Schedule

|Friday April 24 2020
Admin |Wednesday April 29 2020

| [ Add |
Help

Comments and History W
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Board Minutes

The dates you entered in the meeting scheudle page will populate on the minutes page. Upload minutes and board packet for each meeting as it
becomes available. If you did not hold a scheduled meeting please type in the notes box.
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Board Minutes |

Standards W

Meeting Information W
Community Action Plan
Financials

Meeting Date Upload Minutes Upload Meeting Packet Meeting Notes

Board Information

Board Roster
Meeting Schedule

Board Minutes

Thursday April 02 2020 Choose File | No file chosen Choose File | No file chosen

Admin

HES Friday April 03 2020 Choose File | No file chosen Choose File | No file chosen
Reporting

Supplemental

Friday April 10 2020 Choose File | No file chosen Choose File | No file chosen

Friday April 17 2020 Choose File | No file chosen Choase File | No file chosen

Friday April 24 2020 Choose File | No file chosen Choaose File | No file chosen

19| Page



